
Vendor Access – Walkthrough 

Welcome Screen 

  

 



The Vendor can update their contact information, add or update their ACH banking information and 

upload new documents.  Any vendor updates will come to Finance to be verified and approved before 

posting.

 

 



The vendor can view all purchase orders entered under their vendor number and they are available in 

PDF.

 

 

 

 

 

 



The vendor can view all invoices paid under their vendor number and they are available in PDF.

 

The vendor can view all checks issued under their vendor number and they are available in PDF.

 


